
 

 

How to eConsent 

One of the first steps to conducting business electronically is to agree to do so through the eConsent process.  By 

following the steps below, you will create your secured account and provide your consent.  

Step 1: You will receive an email that looks like the example below.  Upon receipt of the email, you will click on the blue 

link contained in the email titled Click here to visit the website: 

 

Step 2: After clicking on the link, you will create your secured, private account by inputting the number portion of the 

subject property address, your first and last name and create your own unique password.  We recommend taking this 

down so you have it handy when you eSign your loan disclosures later in the process.  After you have completed the 

information, click on the Create New Account button:  

 



 

 

 

Step 3: Upon clicking the Create New Account button, a message will appear notifying you that an activation email will be 

send to email address attached to your account:  

 

 

Step 4: Upon receipt of the Activation Request email, you will click on the blue link titled Click here to activate this 

account: 

 



 

 

 

Step 5:  In the activation screen, enter the password you created in Step 2 and click on the Activate New Account: 

 

 

Step 6: From the My Tasks tab, click on the View button located in the Electronic Signature Consent for Loan Documents 

section: 

 



 

 

 

Step 7: You will review the document and click on the I Agree button at the bottom of the page: 

 

 

 

 



 

 

 

 

Step 8: A popup message will appear and you will click on the Done button. In the My Tasks tab you will see that the 

Consent Accepted message in your account: 

 



 

 

 

 

 

 

Congratulations! You are on your way to being able to execute your loan disclosures electronically.  


